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	Severity:

	1
	No Lost time

	2
	Under 7-day injury or illness

	3
	Over 7-day injury or illness (RIDDOR)

	4
	Specified injury or illness (RIDDOR)

	5
	Fatality, disabling injury or illness


	Likelihood

	1
	Very unlikely

	2
	Unlikely

	3
	Likely

	4
	Very likely

	5
	Certain


Risk Matrix scoring guide:	          








	High (15-25)
	These risks are unacceptable; significant improvements in risk control are required. The activity should be halted with immediate effect until risk controls are identified/implemented that reduce the risk to an acceptable level

	Medium (5-12)
	Additional control measures should be identified and implemented to reduce the risks associated with the activity or workplace so far as reasonably practicable

	Low (1-4)
	Minimal control measures are required to be implemented to satisfy the level of risk. Maintain current arrangements for risk control




	Hazard
	Who might be harmed and how?
	CONTROL MEASURES
(existing workplace precautions/risk control systems in place)
	What further action is required?
	By Who and When?
	Residual Risk rating
	Date completed
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This model risk assessments MUST be made Premise/site specific by editing and/or deleting any part(s) or bullet points that do not apply, and by adding any additional risks/hazards/controls specific to the Premise/site that’s being assessed. 
Please delete this row once you have adapted this model assessment prior to adopting and sharing with the Premise users.


	Access
	Employees based within premise, visitors and contractors.
Risk of entrapment, falls and danger to life or limb.
	· Ensure entrances, exits, alarm systems and facilities are accessible for all users of the site and are compliant with current legislation.
	· Access audit to be completed by specialist access officer.

	
	
	
	
	

	Asbestos
	Employees based at Premise, visitors and contractors.
Respiratory illnesses and cancers.
	· Asbestos survey to be carried out and maintained
· All contractors & employees to be made aware of location of or presumed location of asbestos prior to carrying out any works.
· Ensure all known asbestos is clearly labelled as such.
	· Regular monitoring checks of the integrity of all asbestos to be made and recorded by the PM
· Report any changes or deterioration to the specialist contractor for immediate response
	
	
	
	
	

	Automatic Doors, windows, gates and barriers
	Employees based at Premise, visitors and contractors, 
Impact, crushing, shearing, entrapment, cuts and hooking.
	· Regular checks and maintenance schedules in place.
· Operating instruction for use are clear.
· Warning signs/ notices used where necessary

	· Report any issues to contractor for repair maintenance 
· Workplace inspection checks doors, gates are in good working order
· Glazing risk assessment completed by competent persons and kept up to date.
	
	
	
	
	

	Contractors and visitors
	Employees based at Premise, visitors and contractors,
Assault, Property damage or theft.
	· All visitors to the building are given safety information on arrival
· All entrances & exits are regularly checked for security
· Control mechanisms and systems are maintained and in good working order
· All visitors are announced and supervised
· All contractors are inducted to site
	· Security notices to be used to advise users of door controls in use. i.e. Keep locked/Shut 
· ID/ access badges are issued corporately, and should be renewed upon expiry
	
	
	
	
	

	Drinking Water
	Employees based at premise,
Dehydration
	· Water fountains are used where no free running water is available
· Suitable cups are provided for use
	
	
	
	
	
	

	Electricity & Gas
	Employees based at Premise, visitors and contractors.
Burns, electrocution and Fire
	· Visual checks carried out prior to use, no worn cables, loose wiring etc.
· Combined inspection and testing to be carried out on all portable electrical appliances in use.
· Fixed appliance testing to be carried out 5 yearly
· Gas installations visually checked before use
	· Portable appliance registers and schedule of testing to be maintained on site
· Regular maintenance and inspection carried out by competent persons
	
	
	
	
	

	Fire 
	Employees based at Premise, visitors and contractors, 
Smoke Inhalation, burns through to death
	· Fire Risk assessment completed, reviewed annually or upon changes to building and or operations.
· Fire log book maintained by PM and Specialist technical officers
· Smoking is prohibited on site, suitable mechanism for disposing of cigarette ends is considered where appropriate
· Emergency plans are completed and kept up to date
	· Annual and refresher Fire Safety training for PM and designated deputy 
· Fire Marshals identified and trained. 
· Designated smoking area 
· Fire action cards to be maintained and displayed in prominent areas
	
	
	
	
	

	First Aid – lack of appropriate provision
	Employees based at Premise, visitors and contractors, 
Danger to health, safety and welfare.

	· A first aid needs assessment is completed for all users of the premise considering all activities undertaken on the site.
· A current list of first aiders and their location/ contact details are shared with building users
· First aid provisions are regularly checked and replenished when required
	· All first aiders are trained, and certification is maintained
	
	
	
	
	

	Facilities for rest and to eat meals
	Employees based at premise
Work related stress, fatigue, cross contamination, allergic reactions
	· Rest areas are identified and sufficient for the numbers of employees.
· Cleaning schedules are in place and maintained 
· Management are aware of employees with any allergies 
	
	
	
	
	
	

	Grounds Maintenance
	Employees based at Premise, visitors and contractors.
Cuts, bruises through to broken bones
	· Good housekeeping carried out to ensure pathways are clear from obstruction
· PM carries out regular walkabout of the grounds to ensure all pavements, walkways, driveways are safe and secure
· When inclement weather is forecast, PM will ensure grit is provided and laid along designated pathways
	· Corporate Gritting plan in place
· Notices, e.g., ramp or steps posted.  
· Trees are assessed periodically by competent persons to determine an appropriate management plan
	
	
	
	
	

	Hirers/ leasing of rooms & building
	All persons unfamiliar with safety procedures and precautions for the building.
Danger to health, safety and welfare.
	· Hirer agreement form / procedure in place to advise of safety advice and guidance.
· All people hiring facilities will be inducted

	· PM considers changes to current practice/ procedure for out of hours hire of rooms 
	
	
	
	
	

	Legionella and water safety
	Employees based at Premise, visitors and contractors.
Pneumonia/ Legionella.  
	· Water risk assessment to be completed by competent specialist
· Regular flushes of little used outlets are completed and recorded
	· Water management plan to be developed and maintained by specialist contractor
· Thermostat valves to be fitted and used on all water outlets to ensure appropriate safe temperatures are maintained
	
	
	
	
	

	Plant and Equipment
	Employees based at Premise, visitors and contractors.
Danger to health, safety and welfare.

	· All plant and equipment in use must have a specific risk assessment for safe use, storage, cleaning and maintenance
	· Regular testing, servicing and inspections to be carried out by PM
· Working at height training for those who regularly use ladders/steps
· Manual handling of objects training is provided for all employees
	
	
	
	
	

	People & Vehicles
	
	· Separate routes to be clearly marked for pedestrians where possible
· Routes to be kept unobstructed
· Warning notices in place 
	· Assessment to be made of the speed, volume and direction of vehicles, where this may put pedestrians at Risk further controls are necessary i.e. banks person to be used
	
	
	
	
	

	Temperature (indoors)
	Employees based at Premise, visitors and contractors.
Spread of infections due to poor heating and ventilation in work areas
	· Regular check that heating/cooling is adequate for the tasks to be carried out.
	· Thermostatic Valves to be used to allow better control of the heating
· Extraction & air conditioning systems are used and regularly maintained
	
	
	
	
	

	Workplace and Welfare Facilities
	Employees based at Premise, visitors and contractors.
Cross infection/ contamination. 
Chemical injuries and burns
Sexual exploitation, misappropriation 
	· Regular checks that toilets are kept clean and hygienic.
· Hot/cold water, soap/hand drying available.
· Men’s separate to Women’s/ gender neutral single occupancy 
· Adequate ventilation.
· Sanitary towel provision and disposal available and working.
· 
	· Contract and waste transfer note in place and monitored for sanitary disposal
· Cleaning and maintenance schedules in place
· Regular walkabout checks by PM
· Register of all chemicals used/ stored maintained on site
· Chemicals are used and stored in accordance with COSHH assessment findings
· High risk materials are only used if necessary and before or after general working hours to reduce the risk of exposure
	
	
	
	
	

	Workspace
	Employees based at Premise, visitors and contractors, 
Impact injuries, slips, trips and falls

	· Good housekeeping is practiced throughout the office
· All spillages are cleaned up immediately and yellow cone used to warn others of wet floor areas.
· Cleaning is carried out outside of office core hours when occupation is minimal where possible
· The use of extension leads / reels are kept to minimum
· All cables are secreted beneath desks and adjacent to walls and not trailing across traffic routes.
· Sufficient space is available for the work to be carried out
· Walls are clear from protruding objects
· Lighting levels are adequate for the task
	· 11 cubic meters of space is required per person
· Workplace inspections carried out by Premise Manager (PM) at regular intervals
· Assess rite assessments are completed where necessary

	
	
	
	
	

	Other
	
	· 
	· 
	
	
	
	
	

	Other
	
	· 
	· 
	
	
	
	
	

	Other
	
	· 
	· 
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