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	Risk Assessment for: Offsite visits – overnight accommodation
	[bookmark: Text57]Location:      

	Assessment Date:
	[bookmark: Text54]     
	Name of Assessor(s):
	[bookmark: Text53]     
	Assessment Ref No:    OV001


	Severity:

	1
	No Lost time

	2
	Under 7-day injury or illness

	3
	Over 7-day injury or illness (RIDDOR)

	4
	Specified injury or illness (RIDDOR)

	5
	Fatality, disabling injury or illness


	Likelihood

	1
	Very unlikely

	2
	Unlikely

	3
	Likely

	4
	Very likely

	5
	Certain


Risk Matrix scoring guide:	          








	High (15-25)
	These risks are unacceptable; significant improvements in risk control are required. The activity should be halted with immediate effect until risk controls are identified/implemented that reduce the risk to an acceptable level

	Medium (5-12)
	Additional control measures should be identified and implemented to reduce the risks associated with the activity or workplace so far as reasonably practicable

	Low (1-4)
	Minimal control measures are required to be implemented to satisfy the level of risk. Maintain current arrangements for risk control




	Hazard
	Who might be harmed and how?
	CONTROL MEASURES
(existing workplace precautions/risk control systems in place)
	What further action is required?
	By Who and When?
	Residual Risk rating
	Date completed
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Model risk assessments MUST be made school specific by editing/deleting any part(s) that do not apply and adding additional risks/hazards/controls specific to the section where appropriate. 
Please delete this row once you have adapted this model assessment


	[bookmark: _GoBack]Staying in overnight accommodation
	Staff, pupils, or voluntary helpers
Fire
	· Emergency procedures known to all staff
· Group leader to check fire evacuation procedures on arrival
· Group leader to brief all staff, voluntary helpers and pupils on fire evacuation procedures 
· Fire drill carried out
Members of staff to refrain from drinking alcohol to deal with any occurrences
	
	
	
	
	
	

	
	Staff, pupils, or voluntary helpers
Slips, trips and falls on same level and from different levels

	· Students briefed on slippery floors, steps, balconies, wearing appropriate footwear
· Accident procedures known to all staff and pupils
· Appropriate number of first aiders to be present.
· First aid kit(s) to be available.
	
	
	
	
	
	

	
	Staff, pupils, or voluntary helpers
Unruly Behaviour / Horseplay
	· Pupils briefed and monitored on codes of conduct throughout the stay

	
	
	
	
	
	

	
	Pupils
Getting lost / abduction 
	· Head count at every meal and bed check
· Pupils instructed to walkabout in minimum group number (to be determined by age and ability)
Relevant standards, codes of practice, and DfE guidance followed
	
	
	
	
	
	




	Assessment reviewed [Date]:
	Reviewed by [Name]:
	Comments:

	[bookmark: Text34]     
	[bookmark: Text41]     
	[bookmark: Text42]     

	[bookmark: Text35]     
	[bookmark: Text40]     
	[bookmark: Text43]     

	[bookmark: Text36]     
	[bookmark: Text39]     
	[bookmark: Text44]     

	[bookmark: Text59]     
	[bookmark: Text60]     
	[bookmark: Text61]     



RA/F/2018                                                                                                                                                                                            Page 2 of 3
image1.jpg
Payroll People Solutions

The ones you can trust




image2.jpg
.2 Sandwell

Metropolitan Borough Council




image3.jpeg
Serco




image4.png
Walsall Counci




