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	Risk Assessment for: Offsite Visit  Managing Special Medical Arrangements
	[bookmark: Text57]Location:      

	Assessment Date:
	[bookmark: Text54]     
	Name of Assessor(s):
	[bookmark: Text53]     
	Assessment Ref No:    OV013


	Severity:

	1
	No Lost time

	2
	Under 7-day injury or illness

	3
	Over 7-day injury or illness (RIDDOR)

	4
	Specified injury or illness (RIDDOR)

	5
	Fatality, disabling injury or illness


	Likelihood

	1
	Very unlikely

	2
	Unlikely

	3
	Likely

	4
	Very likely

	5
	Certain


Risk Matrix scoring guide:	          








	High (15-25)
	These risks are unacceptable; significant improvements in risk control are required. The activity should be halted with immediate effect until risk controls are identified/implemented that reduce the risk to an acceptable level

	Medium (5-12)
	Additional control measures should be identified and implemented to reduce the risks associated with the activity or workplace so far as reasonably practicable

	Low (1-4)
	Minimal control measures are required to be implemented to satisfy the level of risk. Maintain current arrangements for risk control




	Hazard
	Who might be harmed and how?
	CONTROL MEASURES
(existing workplace precautions/risk control systems in place)
	What further action is required?
	By Who and When?
	Residual Risk rating
	Date completed
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	S
	R
	

	
Model risk assessments MUST be made school specific by editing/deleting any part(s) that do not apply and adding additional risks/hazards/controls specific to the section where appropriate. 
Please delete this row once you have adapted this model assessment


	Severe Medical Emergencies
	Pupils, sickness 
Seizure
Respiratory failure 
Anaphylactic shock 
Insufficient supervision resulting in harm
Lack of access to facilities etc
Mis-prescribed medication

	· See Schools’ Safety Guides
· Relevant standards, codes of practice, and DfE guidance followed
· [bookmark: _GoBack]Provider / transport / tour operator facilities pre-checked
· Group leader to brief all staff, voluntary helpers and pupils as necessary
· Accident and emergency procedures known to all staff, volunteer helpers, and pupils
· Causes of anaphylactic shock are known, and every attempt made to avoid the triggers of such a condition.
· Appropriate levels of supervision, including 1:1 where necessary
· 1:1 care not included in further ratio of staff / supervisors to children
· First aid / special medical provision made (possibly partially supported by providers) by competent, trained and qualified staff at correct ratio
· Appropriate medication carried and safely stored 
· Location of medication known to all appropriate staff  
	· 
	
	
	
	
	

	Controlled Medical Arrangements
	Pupils, allergy

	· Dietary requirements known by staff and providers
· Trained epi-pen administrator accompanying trip
	· 
	
	
	
	
	

	
	Pupils, asthma

	· Inhalers carried and proper administration known to staff
	· 
	
	
	
	
	

	
	Pupils, diabetes

	· Insulin carried and correctly stored
· Member of staff trained in administration
	· 
	
	
	
	
	

	
	Pupils, eczema

	· Staff aware of activities / substances to be avoided
	· 
	
	
	
	
	

	
	Pupils, epilepsy

	· Individual care plan in place
· Staff aware of specific signs to look for in child’s cognitive ability and behaviour
· Staff trained to recognise and react in case of seizure, know when to call an ambulance
	· 
	
	
	
	
	

	
	Pupils, mobility issue

	· All providers comply with DDA
· Pre-visit checks of accommodation and transport made
· Individual care plan in place
· 1:1 support provided
	· 
	
	
	
	
	

	
	Pupils, other

	· Identify member(s) of staff responsible for first aid and / or carrying / administering medication.
· Staff aware of children carrying and taking medicines themselves
· Consent slips signed for any medication
· Only prescribed medication in original packaging used 
· Details from their child’s General Practitioner (GP) or paediatrician acquired, if needed
· Hearing signer / Makaton user present
· Hearing aids set correctly and sufficient
· Medical equipment compatible with activity / location, and in good working order
· Sufficient level of supervision to cope in an emergency
· Sufficient level of supervision to administer controlled drugs
· Accurate record of administration kept and maintained
	· 
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