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	Risk Assessment for: Site manager/Caretaker
	[bookmark: Text57]Location:      

	Assessment Date:
	[bookmark: Text54]     
	Name of Assessor(s):
	[bookmark: Text53]     
	Assessment Ref No:    JS02


	Severity:

	1
	No Lost time

	2
	Under 7-day injury or illness

	3
	Over 7-day injury or illness (RIDDOR)

	4
	Specified injury or illness (RIDDOR)

	5
	Fatality, disabling injury or illness


	Likelihood

	1
	Very unlikely

	2
	Unlikely

	3
	Likely

	4
	Very likely

	5
	Certain


Risk Matrix scoring guide:	          








	High (15-25)
	These risks are unacceptable; significant improvements in risk control are required. The activity should be halted with immediate effect until risk controls are identified/implemented that reduce the risk to an acceptable level

	Medium (5-12)
	Additional control measures should be identified and implemented to reduce the risks associated with the activity or workplace so far as reasonably practicable

	Low (1-4)
	Minimal control measures are required to be implemented to satisfy the level of risk. Maintain current arrangements for risk control




	Hazard
	Who might be harmed and how?
	CONTROL MEASURES
(existing workplace precautions/risk control systems in place)
	What further action is required?
	By Who and When?
	Residual Risk rating
	Date completed
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	S
	R
	

	
Model risk assessments MUST be made school specific by editing/deleting any part(s) that do not apply and adding additional risks/hazards/controls specific to the section where appropriate. 
Please delete this row once you have adapted this model assessment


	Litter picking
	Infections from needle stick injuries, cuts from broken glass etc
	· Grabbers / litter picking sticks are available. 
· Safety gloves are provided and used.
· Sharps box is used to dispose of any needles.
· Broken glass is wrapped in strong paper / cardboard etc and is clearly marked before disposal.
	· 
	
	
	
	
	

	Fire
	Burns, smoke inhalation, death
	· See School Safety Guide
See level 2 fire risk assessment that has been carried out.
· The fire procedure is shown to the staff member on the first day at work as part of the induction process.
· Regular fire evacuation drills are practiced termly as a minimum
· All staff members receive fire awareness training at regular intervals.
	· 
	
	
	
	
	

	Electrical equipment and electricity
	Shock, electrocution, burns and fire
	· See School Safety Guide
· The building is subjected to regular (5 yearly) fixed installation testing regime.
· [bookmark: _GoBack]All portable electrical equipment is subjected to regular annual PAT testing.
· A pre-use visual check of the electrical equipment is carried out by the user.
· All staff have received awareness training in the safe use of electrical equipment
· Hand tools are of the 110-volt variety or battery operated.
	· 
	
	
	
	
	

	Working at height (e.g. changing light bulbs, cleaning gutters, retrieving balls etc)
	Falling items cause injury to those below / falling and causing injuries from cuts and bruises through to death.
	· See Schools Safety Guide
· See specific risk assessment for working at height
· The Caretaker has been trained and instructed in the safe use of the ladders and steps.
· When using the ladder, it is tied off at the top or a ladder stop is used at the bottom.
· Ladders and step ladders are subjected to formal annual visual inspections.
· All other persons working in the area are requested to vacate the immediate vicinity and area is cordoned off.
· Any external work is only carried out if weather conditions are appropriate (e.g. no high winds, heavy rain, lightning etc).
· Caretaker has attended the working at height awareness training session.
	· 
	
	
	
	
	

	Security call outs
	Verbal and physical assault from the intruder
	· A non-confrontational approach is taken by the caretaker.
· Police are called, and the Caretaker meets with them at an agreed point before entering the building.
· Caretaker has been issued with a mobile phone [or other method of communication], to call for assistance if required.
	· 
	
	
	
	
	

	Gritting pathways, car parks etc
	Slipping and falls leading to cuts, bruises through to broken bones including colds / flu due to low temperatures
	· Sensible / practical footwear is worn by the Caretaker.
· Gritting is carried out ahead of the Caretaker’s route.
· Where there are undulations in the area, gritting is carried out uphill, not downhill. 
· Caretaker will dress to suit the weather conditions (e.g. plenty of layers rather than one thick item of clothing).
· Jackets, boots and gloves have been provided by the school for the caretaker to carry out their duties during cold spells.
· Exposure to extreme cold conditions is kept to a minimum and regular break are taken in a warm environment.
	· 
	
	
	
	
	

	Cleaning animal fouling
	Infections (e.g. Toxicara)
	· Suitable rubber gloves have been provided by the school.
· A collection trowel and container / plastic bag are provided and used.
· Hands are washed thoroughly after fouling has been cleaned up.
	· 
	
	
	
	
	

	Moving furniture / equipment etc
	Aches, pains, strains, muscle injury through to broken bones
	· Resources that need to be moved on a regular basis are bought in sizes that are manageable.
· A trolley / sack truck is available to assist with handling tasks.
· Caretaker has received manual handling training.
· Manual handling risk assessments are carried out for all items that have to be moved (e.g. pushed / pulled / lifted etc) where there is a significant risk of injury.
· Where needed, more than one person will assist in the handling task
	· 
	
	
	
	
	

	Buffing / cleaning / polishing floors etc
	Electrocution, tripping over wires, back injuries through to Hand Arm Vibration Syndrome (HAVS)
	· Caretaker has received full training in how to use the machine safely.
· The machine is Portable Appliance Tested (PAT) on a regular basis and serviced / maintained annually as a minimum.
· All wires and cables are visually inspected before each use.
· Task is only carried out when the area is not in use (e.g. outside of the school day).
· Warning signs are erected where there are wet floors.
· If symptoms of HAVS are noted (e.g. numbness of fingers / white fingers etc), then medical attention is sought and reported to the school. See School Safety Guide re HAV’s
	· 
	
	
	
	
	

	CoSHH chemical & materials
	Irritation to skin and eyes, respiratory problems, burns, blindness through to death
	· See School Safety Guide
· All staff members who use COSHH materials have received training in the safe use.
· COSHH risk assessments / Product Data Sheets are available for all materials used and have been shared with the staff concerned.
· COSHH materials are never mixed together.
· When diluting a COSHH substance, the substance is always added to the water rather than the other way around.
· All COSHH materials are stored in a secure place (e.g. locked cupboard or store room) away from unauthorised persons
	· 
	
	
	
	
	

	Erecting shelving, white boards etc
	Shock, electrocution, through to death from use of electrical equipment and exposure to asbestos fibres
	· See School Safety Guides
· Areas that are suspected to contain asbestos are not disturbed by drilling with power tools etc.
· An asbestos management survey has been carried out and the information in the report has been read and understood by the Caretaker.
· Electrical equipment has been PAT tested by a competent person at regular intervals.
· A wooden baton is fixed to the wall with a product such as “No-nails” and left to cure for 24 hours. Shelving, whiteboard (lightweight) etc is then screwed to the baton not the wall. Baton is then to be tested to ensure it will take the weight of the item being fixed to the wall, where ACM’s are expected / known to exist.
	· 
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