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	Risk Assessment for: Business support/Admin/Reception staff
	Location: Whole School

	Assessment Date:
	September 2024
	Name of Assessor(s):
	Richard Kentish
	Assessment Ref No:    JS03


	Severity:

	1
	No Lost time

	2
	Under 7-day injury or illness

	3
	Over 7-day injury or illness (RIDDOR)

	4
	Specified injury or illness (RIDDOR)

	5
	Fatality, disabling injury or illness


	Likelihood

	1
	Very unlikely

	2
	Unlikely

	3
	Likely

	4
	Very likely

	5
	Certain


Risk Matrix scoring guide:	          








	High (15-25)
	These risks are unacceptable; significant improvements in risk control are required. The activity should be halted with immediate effect until risk controls are identified/implemented that reduce the risk to an acceptable level

	Medium (5-12)
	Additional control measures should be identified and implemented to reduce the risks associated with the activity or workplace so far as reasonably practicable

	Low (1-4)
	Minimal control measures are required to be implemented to satisfy the level of risk. Maintain current arrangements for risk control




	Hazard
	Who might be harmed and how?
	CONTROL MEASURES
(existing workplace precautions/risk control systems in place)
	What further action is required?
	By Who and When?
	Residual Risk rating
	Date completed

	
	
	
	
	
	L
	S
	R
	

	Trailing wires to blower unit – slip/trip hazzard 
	All around the bouncy castle
	Wires plugged in direct along the floor
	Cover by chairs or mats
	
	1
	3
	3
	September 2024

	Weight of bouncy castle for moving
	All adults
	Manual Handling protocol to be followed
	Sufficient adults (min 4) to move castle
	
	1
	3
	3
	September 2024

	Bumps whilst using
	All using castle
	Numbers limited by size – guide between 8 & 15
Safety talk to users
	Vary numbers depending on size of children – adult supervision to vary
	
	1
	3
	3
	September 2024

	Use of castle – bumps & hygiene
	All using castle
	No shoes or food
	Any body spillages to be treated with disinfectant
	
	1
	3
	3
	September 2024

	Exit from the castle
	All using castle
	Inflated pillow to prevent bumps
	Extra Mats around the castle
	
	1
	3
	3
	September 2024

	Castle moving in use
	All using castle
	Not used in excessive wind
	Sand bags tied to anchor points
	
	1
	3
	3
	September 2024

	Jewellery
	All using castle
	Jewellery to be removed
	n/a
	
	0
	3
	0
	September 2024

	Supervision
	All using castle
	Minimum of 2 staff to supervise
	n/a
	
	1
	3
	3
	September 2024

	Outside use - wind
	All using castle
	Do not use in windy conditions
Tether correctly
	n/a
	
	1
	5
	5
	September 2024
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