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	Risk Assessment for: Business support/Admin/Reception staff
	Location: Dinner Hall

	Assessment Date:
	September 2024
	Name of Assessor(s):
	Richard Kentish
	Assessment Ref No:    JS04


	Severity:

	1
	No Lost time

	2
	Under 7-day injury or illness

	3
	Over 7-day injury or illness (RIDDOR)

	4
	Specified injury or illness (RIDDOR)

	5
	Fatality, disabling injury or illness


	Likelihood

	1
	Very unlikely

	2
	Unlikely

	3
	Likely

	4
	Very likely

	5
	Certain


Risk Matrix scoring guide:	          








	High (15-25)
	These risks are unacceptable; significant improvements in risk control are required. The activity should be halted with immediate effect until risk controls are identified/implemented that reduce the risk to an acceptable level

	Medium (5-12)
	Additional control measures should be identified and implemented to reduce the risks associated with the activity or workplace so far as reasonably practicable

	Low (1-4)
	Minimal control measures are required to be implemented to satisfy the level of risk. Maintain current arrangements for risk control




	Hazard
	Who might be harmed and how?
	CONTROL MEASURES
(existing workplace precautions/risk control systems in place)
	What further action is required?
	By Who and When?
	Residual Risk rating
	Date completed

	
	
	
	
	
	L
	S
	R
	

	Gastric illness due to poor handwashing facilities/bacteria on surfaces
	All staff/pupils eating in Dining Hall
	· Handwashing/toileting takes place in class before entering Hall
· Pupils discouraged from using toilets
· Tables wiped
· surfaces cleaned daily
	· Leicester Traded Services to be informed when servery staff do not follow safe hygiene procedures
	LTS and cooks - everyday
	2
	3
	6
	September 2024

	Fire safety
	All staff/pupils using Hall
	Staff/pupils trained in fire evacuation procedures
	· Lunchtime fire drill at least once a year
	LTS
	2
	5
	10
	September 2024

	Food contamination causing illness if supervisor needs to deal with bodily fluids
	All staff/pupils using Hall
	None
	· Supervisor to wear rubber gloves/send for another adult.
· Body spills kit available
	LTS
	2
	3
	6
	September 2024

	Lone supervisor in case of emergency
	All staff/pupils using Hall
	None
	· Pupil to be sent for assistance in emergency
· Investigate intercom system/use of walkie talkies
	LTS
	2
	3
	6
	September 2024
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